
FORM W-4 
Use this form so that your employer can withhold 

the correct amount of tax from your pay. 

Employers must provide Form W-4 to all new em-

ployees, and it can be updated anytime.  

Reasons to update Form W-4 include getting mar-

ried, having a child, starting an additional job, 

having a balance due on a return, had tax with-

held last year and got a refund. 

 

 

Understanding... 

WITHHOLDING 

Employers are required to withhold federal 
taxes from an employee’s paycheck: 

Social Security (FICA) 

Medicare (FICA) 

Federal Income Tax 

Taxpayers have no control over the first two 

but can control the amount of Federal In-

come Tax withheld. 
 

 

 

 

 

 

 

 

 

Brought to you by: 

Alaska Business Development Center 

Low Income Taxpayer Clinic 

LITC 
Alaska Business Development Center's Low Income 

Taxpayer Clinic provides assistance year round to 

low income and English-as-a-Second Language 

taxpayers. Assistance includes education on taxpay-

er rights and responsibilities, consultation on IRS 

issues and representation on IRS disputes. Tax 

preparation is not conducted under the Low Income 

Taxpayer Clinic. 

 

 

 

 

 

 

 

 

 

 

ALASKA BUSINESS DEVELOPMENT CENTER 

840 K Street, Suite 202  

Anchorage, Alaska 99501 

P: (907) 562-0335 P: (800) 478-3474 

F: (907) 562-6988 F: (866) 747-5801 

www.abdc.org  

WHY? 

Employees are required to complete Form W-4 to 

determine Federal Tax withholding.  

The amount of Federal Income Tax withheld from 

employee earnings is based on the taxpayer’s 

filing status, income, credits, deductions and extra 

withholding. 

Federal Tax withheld from employee earnings are 

submitted to the IRS by the employer. 

When your return is prepared, taxable income and 

total tax are calculated. 

 If Federal Income Tax withheld plus refundable 

credits is greater than total tax a REFUND is 

indicated. 

 If the Federal Income Tax withheld plus re-

fundable credits is less than total tax a balance 

due is indicated. 

VTLP Proudly Serving Rural Taxpayers Since 1995 

http://www.abdc.org


 

FAQ 
Which Steps? 

 You don’t have to complete steps 2 through 4 of 

your Form W-4, but filling them out will provide 

your employer with information to withhold a 

more accurate amount for your tax situation. 

 If you only complete steps 1 and 5, your employ-

er will withhold the tax based on the standard 

deduction alone. 

Extra Withholding: 

 You can elect for extra withholding per pay peri-

od by inputting an amount in Step 4(c).This will 

reduce balance due or increase refund. Use this 

step to compensate for self-employment tax. 

No Withholding: 

 You can decrease your withholding to zero if 

both of the following are true: you owed no fed-

eral tax in prior year and you expect to owe no 

federal tax in current year. This means more 

money per pay period and less refund. 

 To claim exemption from withholding, certify that 

you meet both of the conditions above by writing 

“Exempt” on Form W-4 in the space below Step 

4(c) and complete Steps 1(a), 1(b) and 5. Do not 

complete any other steps on the form. 
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http://www.irs.gov/W4App
http://www.irs.gov/FormW4

